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User Guide 

Create a New Application 

 

The following steps illustrate how to register as a Government Supplier. 

 

 

1. Click “Government Supplier Registration” from the “My Stuff” main page. 

 
 

 

 

2. This is the Government Supplier Registration page. Click “New Application” to proceed. 
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3. Read through the steps for registration as a Government Supplier. 

Note: Please click on the “Guidelines for Government Supplier Registration Applications” link to 

understand the requirements before proceeding. 

 
 

 

 

4. Then click “Continue” to proceed. 
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5. Review the “Supplier Details” section to verify the information about your business entity. 

Note:  

 To edit any information, go to My Stuff > Company Admin. 

 Foreign suppliers will see an “Additional Details” section, where they can key in additional 

information about their business entity. 

 

Refer to “More Information” tab to see how to fill in the information. 

 
 

 

6. Click “Next” to proceed. 
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7. Click “+Add More Owners” to fill in information about the current Director(s) or Owner(s). 

 

 
 

8. Enter the relevant information about your company’s Director/Owner. 

Note: (*) denotes the mandatory fields. 

 

 
 

 

9. When you are done, click “Next” to proceed. 
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10. Under the “Supply Heads” section, click “+Add More Supply Head” to select the Supply Head(s) applicable 

to your business entity. 

 
11. Select the appropriate Government Supply Head from the drop down list. 

 
 

 

12. Click “Next” to proceed. 
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13. Under “Financial Details”, first select the account type. Select “Company” if you have paid-up capital 

information; and “Business” if you only have Working Capital or Partner Accounts information. In this 

example, select “Company” from the drop down list. 

 
 

 

14. Next, complete the relevant information for the fields that appear. 
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15. After completing the financial details, click “Calculate” to find out the eligible financial grade of the Supply 

Head that you had selected. 

 
16. Refer to this table to confirm if you are qualified to make an application for the Supply Head. 

Note: If your application is rejected, it may be due to the following reasons: 

 NTA is less than the minimum requirement of $5000, 

 NTA is less than the minimum requirement of $5000, 

 NTA is less than the minimum requirement of $5000, 

 

 

17. Check this box if your branch office is able to meet the financial grade of S8 and would like to be 

considered for S9/S10 based on your parent company’s financial statements. 
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18. Enter your parent company’s financial details. 

 
 

 

19. Click “Calculate” to find out the financial grading for your parent company. 
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20. If you do not have other financial details to fill in, click “Next” to proceed. 

 

 
 

 

21. In this section, you may attach the relevant financial statements for your company. The file types 

supported are listed as shown. To attach a file, click “Attach File”. 

 
 

 

22. You can drag the files you wish to upload and drop them within the grey box shown or click anywhere 

within this box to select the documents to be uploaded. 
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23. Locate the file to be uploaded. You may choose to upload multiple files at any one time. Then click 

“Open”. 

 
 

 

 

 

24. The file(s) will be uploaded automatically. Click “Done” when the status is indicated as “Uploaded”. 

 
 

25. After attaching the relevant files, click “Next” to proceed. 
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26. Read through and verify all the information you have entered. 

 

 
 

 

 

 

 

27. Check the relevant boxes to select your preferred mobile alert service. 
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28. Finally, complete the “Declaration” portion as shown. 

 

 
 

 

29. If you do not have any edits to make, click “Submit”. 

 

 
30. If your registration has been submitted successfully, you will see this message on the screen. 

 

Note: You have to make the payment for your registration to CrimsonLogic within 7 days of application via 

the modes highlighted on the page. 

 

 
 



13 
 

31. Click on links to pay via credit card. 

 
 

 

32. Contact information. 

 

33. To track your application status and payment status, return to My Stuff > Government Supplier 

Registration. Your application and its payment status are displayed on the screen. 

 

 


